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Uploading a Fannie Mae 1003

1. Click on the Import icon.
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The Import Loan pop up window will appear.

2. Click the File Type box select FNMA.

Import Loan B3
|Fi|e Type I - ’I
Mapping Set Loan Configuration
Import file Browse...
it - >
() Update Active Loan rd
Borrower Center
(®) Insert into New Loan MISMO 2.3.1 Closing
(. ;
®) System generated loan number 2.6 Appraisal Response port file
(_J) Allow Mapping Set to determine update or insert
Loan Status | - |
Client | Client Selection a |
Channel | - |
Operations Center | - |
0K Cancel
3. Click on Browse.
Import Loan EX3
File Type FRMA - |

Mapping Set |

Import file
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4, Locate the 1003 you want to import (KEEP file type as FNMA Import/Export (.fnm)).
The system only accepts “.fnm” extensions.

OO = |- Desktop » - | 3 | | Search Desktop )
Organize » Mew folder =~ 0 @
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== DVDF = = =
: | | DODU-Case5-Import.fnm SKBE FMNM File 4/15/2019 7:41 AM |
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= ey @ Forms - Shortcut 2KB  Shortcut 8/2/2018 3:39 PM
= A —  [# SFBSPSRequest Form - Shortcut 1KB Shortcut 12,/20/2017 7:05 AM
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= P Seating Assignments, Conference Rooms, Phone and .. 1KE Internet Shortcut 9/27/2017 8:25 AM E
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= ot 3 . _Temporary PDFs File folder 2/23/201912:51 PM
= pr " | Clean up before we go live File folder 2/19/2019 7:47 AM
o —
= . Lender Set-up ELC File folder 1/23,/2019 2:20 PM
e Inforr . . ~ o
. Job Audit File folder 4/16/2018 7:08 AM
5 Legal . - .
. @J Agency Letterhead 2KB Shortcut 9/11/2017 10:06 AM
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== Datall » ‘M T amniter >
File name:  DODU-CaseS-Import.fnm - | FNIMA Import/Export (.fnm) - ||
Open Iv Cancel

5. Click Open.
e Complete the remaining fields
o Loan Status
o Client/Lender
o Channel
o Operations Center

6. Click OK.
See Example of filled-in Import Loan Screen below.
Import Loan b
File Type | FNMA - |
Mapping Set | |
Import file |DODU—Case5—Impor‘t.fnm |I Browse...

() Update Active Loan

(®) Insert into New Loan
®) System generated loan number () Loan number contained in import file

() allow Mapping Set to determine update or insert

Loan Status | Registered - |

Client | Academy Mortgage Corporatior & |

Channel |Homeownership - |

Operations Center Correspondent Ops Center

Cancel
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